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Preamble 

 

 

 This AGREEMENT  entered into this twenty-seventh day of  May 2008, by and between 

the Moraine Park Technical College District (hereinafter called ñDistrictò, and represented by the 

Board of Moraine Park Technical College District) and the Moraine Park Federation of Teachers, 

Local 3338 (hereinafter called ñFederationò). 

 

Witnesseth: 
 

 

     WHEREAS, the District and the Federation recognize and declare that providing a 

quality education for the people of the Moraine Park District is their mutual aim, and 

     WHEREAS, these parties recognize the qualifications, abilities, and responsibilities of 

each to carry out this mission, and 

     WHEREAS, these parties recognize the importance of exchange of information, ideas 

and facts, information of policies, rules, and regulations, and 

      WHEREAS, it is the objective of these parties to fulfill the mission without interference 

arising from differences between them, and 

      WHEREAS, the necessary harmony for realization of these common objectives can best 

be achieved through the execution of a written agreement concerning wages, hours and conditions 

of employment. 

     NOW, THEREFORE , it is agreed as follows: 

 

 

 Art icle I 

 

Recognition 
 

 Section 1 

 

The District recognizes the Federation as the exclusive bargaining representative on questions of 

wages, hours and conditions of employment for all regular contract teaching personnel who work 

at least 50% of a full schedule in their area, including student guidance counselors and the school 

health nurses but excluding the President, Vice Presidents, Deans, Associate Deans, head 

librarians, supervisory personnel, coordinators, executive and managerial personnel, confidential 

employees, call staff instructors, substitute and part-time (i.e., less than 50% of a full schedule in 

their area) teaching personnel, secretarial, clerical, custodial and other support staff personnel. 

 

 Section 2 

 

The District agrees not to negotiate with any teacher individually or with any other teacher 

association other than the Federation, with respect to wages, hours and conditions of employment, 

except for the exclusions in Article 1, Sections 1 and 2 of this Agreement. 
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Section 3 

 

Pursuant to Chapter 111.70 of the Wisconsin Statutes, the District hereby agrees that teachers of 

Moraine Park District shall have the right freely to organize, join and support the Federation for 

the purpose of engaging in collective bargaining. 

 

 

Article II  

 

Negotiations 

 

Section 1 - Rules of Procedure 
 

(a) It is agreed that the District and the Federation will, at all times, negotiate in good faith. 

 

(b) The following procedure will be followed:  By January 18, 2010, either party may make 

known in writing to the other its intention to negotiate a new contract for the ensuing year.  

Proposed changes will be submitted in writing by February 1, 2010.  The target date for 

ratification of a succeeding agreement of this Agreement shall be April 15, 2010.  If neither party 

makes known in writing its intention to negotiate a new contract by January 18, 2010, this 

Agreement shall be extended for one year from date of expiration.  After the open meeting, 

negotiation meetings shall be scheduled at least once a week and may be canceled only by mutual 

agreement. 

 

(c) During such negotiations the District and the Federation will present relevant data, exchange 

points of view and make proposals and counterproposals.  Either party may, if it so desires, utilize 

the services of outside consultants and may call upon professional and lay representatives to assist 

in the foregoing negotiation process. 

 

(d) If, after a period of negotiations, the parties to this Agreement are deadlocked in the opinion 

of both parties, mediation may be initiated by either party. 

 

(e) All ground rules applying to negotiating sessions shall be established by the chief negotiators 

each contract period. 

 

(f) The Federation recognizes the legal obligation of the District to give each teacher a written 

notice of renewal or refusal to renew his/her individual contract for the ensuing school year on or 

before March 15 of the school year during which said teacher holds a contract.  In the event an 

agreement concerning wages, hours and conditions of employment has not been reached by the 

parties by the date individual teacher contracts are issued to teachers, all such individual teacher 

contracts shall be governed by the terms of any agreement for the ensuing school year 

subsequently reached by the parties of that Agreement. 

 

(g) Except as this Agreement shall hereinafter otherwise provide, any reasonable change in rules, 

regulations, and/or policies of the District that apply to wages, hours and conditions of 

employment will be made only after the Federation has had the opportunity to speak in its behalf. 

 

(h) The District and the Federation shall each be represented by a team of not more than five (5) 

members, of which one shall be designated as chief negotiator. 
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Section 2 - Modification  
 

This Agreement may not be modified in whole or in part by the parties except by an instrument in 

writing duly executed by both parties. 

 

 

 Article III  

 

Rights Clause 

 

Section 1 - Management Rights 
 

(a) Except to the extent expressly abridged by a specific provision of that Agreement, the 

management of the District hereby reserves and retains unto itself all powers, rights, authority, 

duties and responsibilities conferred upon and invested in it by the Laws and Constitution of the 

State of Wisconsin and the United States, and all of its Common Law rights to manage the 

District, as such rights exist prior to the execution of that Agreement. 

 

(b) The District will not exercise its rights, powers, authority, duties and responsibilities in an 

arbitrary or capricious manner, nor in violation of the terms of that Agreement, or of the Laws of 

the State of Wisconsin and the United States. 

 

(c) The rights of the District unless abridged by that Agreement shall include but are not limited 

to the following: 

 

 1.  To establish, maintain, change or abolish policies, practices and procedures. 

 

2.  To determine and redetermine the number, location and types of its operations, 

methods, processes and materials to be employed and to discontinue the performance of 

methods, processes and operations by teachers. 

 

3.  To determine the number of hours per day, per week and days per year operations 

shall be carried on. 

 

4.  To select and determine the number and types of teachers required and assign work to 

teachers in accordance with requirements determined by management. 

 

 5.  To establish and change work schedules and assignments.   

 

6.  To transfer, promote or demote teachers or to renew or refuse to renew individual 

teacher contracts for lack of work or other legitimate reasons and determine the fact of 

lack of work. 

 

 7.  To make and enforce reasonable rules for maintenance of discipline. 

 

8.  To suspend, discharge or otherwise discipline teachers for cause and take such 

measures that may be necessary for the orderly, efficient and productive operation of the 

District. 
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Section 2 - Federation Rights 
 

(a) The District will provide the Federation access to the following information: 

  

 1.  Complete tentative line budgets (when available). 

 

 2.  All public records (within five days of request). 

 

3.  Financial information needed for protection of wages (within five days of request). 

 

4.  Information relevant to process a grievance (except transcripts and confidential 

information, unless written consent of the source is given). 

    

 5.  Copy of the official open Board meetings (when available to the Board). 

 

6.  Documents distributed at open Board meetings (within reason after the meetings, if 

requested). 

 

7.  Official Board meeting agenda and any such related attachments (prior to the 

meeting). 

 

(b) The District will allow the teacher to conduct Federation business, in District facilities and use 

District equipment and supplies for which the Federation shall pay costs, at times other than the 

eight and one-half (8-1/2) consecutive contract hours, not including the lunch hours, and without 

interference with the educational program.  All requests for room accommodations and 

equipment usage for Federation meetings and/or other functions shall be coordinated in advance 

with the local facility administrator. 

 

(c) The District agrees that there will be one bulletin board reserved for use by the Federation in 

each school building, which will be placed in the faculty lounge, for the purpose of displaying 

notices, circulars and other such material.  Copies of all such material will be given to the 

building administrator but advance approval will not be required. 

 

(d) The District agrees that the Federation will have the right to place notices, circulars and other 

such material in teachers' mailboxes.  The Federation will also have the right to use the 

interschool mail to distribute material of the aforesaid type. 

 

(e) The District shall make available to the Federation, a lockable file cabinet in the Library at the 

Fond du Lac Campus. 

 

 Section 3 - Individual Teacher's Rights 

 

(a) The District agrees that it will not discourage membership in the Federation nor discriminate 

with respect to wages, hours or conditions of employment against any teacher because of 

membership, or nonmembership in the Federation, participation in any lawful activities of the 

Federation, including negotiations or grievances, under the terms of the Agreement. 
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(b) The District agrees not to discriminate because of age, color, race, disability, creed, sex, 

national origin or ancestry with respect to wages, hours and conditions of employment. 

 

(c) The teacher's personnel file will include all of the following, but is not limited to: 

 

 1.  Signed application form and certification forms; 

 

 2.  Official transcripts supporting the teacherôs claim to academic work; 

 

 3.  Documents supporting the teacherôs claim to professional training; 

 

 4.  Records supporting the teacherôs work experience; 

 

5.  Documents relating to the teacherôs wages, hours and/or conditions of employment if 

other than negotiated contract; 

 

 6.  Copies of all annual individual teacher contracts; 

 

 7.  Documents relating to evaluations; 

 

 8.  Documents related to resignation or discharge; 

 

9.  Documents supporting professional growth and work experience completed after the 

teacherôs initial contract; 

 

           10.  Material derogatory or complimentary; 

 

11. Teacherôs response to derogatory or complimentary material; if the teacher so   

  desires. 

 

The file will be the property of the District, but each teacher will have the right, upon request to 

Human Resources to review the contents of their personnel file and make copies at their expense 

of any document contained therein, with the exception being the credentials provided by teacher 

placement offices and letters of recommendation provided in confidence.  A teacher will be 

entitled to have a representative of the Federation present during such review, or to designate in 

writing that the Federation may review such records. 

 

(d) Material derogatory to a teacherôs conduct, service, character or personality, other than 

material supplied in confidence as a part of the teacherôs credentials, shall not be placed in the 

teacherôs personnel file unless the teacher has had an opportunity to review such material.  The 

teacherôs signature shall be affixed and date of such signature, however, with the expressed 

understanding that such signature does in no way indicate agreement with the contents.  The 

teacher will also have the right to submit a written answer to such material and the answer will be 

reviewed by Human Resources and attached to the file copy. 

 

(e) If a complaint cannot be resolved between the complainant and the instructor, the complaint 

may be referred to the immediate supervisor of the affected teacher.  Such complaints shall be 

promptly investigated. 

 

If the complaint will be used in evaluating a teacher, the results of the investigation, including the 

name(s) of the person(s) making the complaint, will be reduced to writing and a copy given to the  
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affected teacher in a timely fashion.  The teacher shall have the right to submit a written answer 

to the written complaint; and the answer will be attached to the complaint and be reviewed by the 

Vice President ï Academics and Economic Development. 

 

 

Article IV  

 

Grievance Procedure 

 

Section 1 - Purpose 
 

The purpose of this procedure is to provide, beginning at the lowest possible administrative level, 

an orderly method of resolving differences arising from interpretation and/or administration of the 

Agreement during its term.  A determined effort shall be made to settle any such differences 

through the use of the Grievance Procedure. 

 

Section 2 - Definitions 
 

(a) For the purpose of the Agreement a ñGrievanceò is defined as an alleged violation of a 

specific Article or Section of the Agreement, or an interpretation, meaning or application of any 

specific Article or Section of the Agreement. 

 

(b) An ñAggrieved Person(s)ò is the person or persons making the claim. 

 

(c) The term ñdaysò when used in an Article shall, except where otherwise indicated, mean all 

days excluding Sundays or legal holidays. 

 

Section 3 - General Procedures 
 

(a) Since it is important that Grievances be processed as rapidly as possible, the number of days 

indicated at each step shall be considered as a maximum and every effort should be made to 

expedite the process.  The time limits specified may, however, be extended by mutual agreement. 

 

If such Grievance arises, there shall be no stoppage or suspension of work because of such 

Grievance; but such Grievance shall be submitted to the grievance and arbitration procedures 

hereinafter set forth. 

 

(b) In the event a Grievance is filed at such time that it cannot be processed through all the steps 

in the Grievance Procedure by the end of the term of the contract, then said Grievance shall be 

resolved under the terms of that Agreement and Article, and not under a succeeding Agreement. 

 

(c) At all steps of a Grievance after it has been formally presented, at least one member of the 

Federation's Grievance Committee may attend any meetings, hearing, appeals, or any other 

proceedings required to process the Grievance. 

 

(d) When it is necessary for an Aggrieved Person and the individual's building representative, or a 

member of the Grievance Committee or such other representative designated by the Federation to 

attend a Grievance meeting or hearing during a school day, the Aggrieved Person or such other 

person will, upon notice to the immediate supervisor, be released without loss of pay as necessary 

in order to permit participation in the foregoing activities.  Any teacher whose appearance in such 

investigations, meetings or hearings is necessary as a witness will be accorded the same right.  

The Federation agrees that these rights will not be abused.  
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Section 4 - Initi ation and Processing 
 

(a) Step 1 - An earnest effort shall be made to settle the matter informally between the Aggrieved 

Person and the immediate supervisor.  If the matter is not so settled, the Grievance shall be 

presented in a written ñStatement of Grievanceò by the Aggrieved Person to the immediate 

supervisor as soon as reasonably possible and no more than twenty (20) days after the facts upon 

which the Grievance is based become known.  The ñStatement of Grievanceò shall state the name 

of the teacher involved, shall state the facts giving rise to the Grievance, shall identify all the 

provisions of the Agreement alleged to be violated by appropriate reference, shall state the 

contention of the teacher with respect to these provisions and shall indicate the relief requested.  

The immediate supervisor shall give written answer no later than five (5) days after receipt of the 

"Statement of Grievance." 

 

(b) Step 2 - If the Aggrieved Person is not satisfied with the disposition made at Step 1, the 

teacher may no later than five (5) days after receipt of the immediate supervisorôs answer in Step 

1, refer the Grievance to Human Resources.  Human Resources shall have a conference with the 

Aggrieved Person and give written answer no later than five (5) days after receipt of the 

Grievance. 

 

(c) Step 3 - If the Aggrieved Person is not satisfied with the disposition made at Step 2, the 

Person may no later than five (5) days after receipt of  Human Resourceôs answer in Step 2 refer 

the Grievance to the President in writing.  The President shall have a conference with the 

Aggrieved Person and give a written answer no later than five (5) days after receipt of the 

Grievance. 

 

(d) Step 4 - If the Aggrieved Person is not satisfied with the disposition made at Step 3, the 

teacher may no later than ten (10) days after receipt of the Presidentôs answer in Step 3 refer the 

Grievance to the Board by letter addressed to the Board Chairperson. The Board shall have a 

conference with the Aggrieved Person at the next regular monthly Board meeting and give a 

written answer within ten (10) days following the meeting. 

 

(e) Step 5 - If the Aggrieved Person is not satisfied with the disposition made at Step 4, or if the 

Board has not rendered its answer within ten (10) days after its first regular monthly meeting after 

the Board Chairpersonôs receipt of such referral letter, the teacher may, no later than five (5) days 

after receipt of the Boardôs answer or fifteen (15) days after such first regular monthly meeting of 

the Board, whichever is sooner, request in writing to the chairperson of the Federationôs 

Grievance Committee that the Grievance be submitted to arbitration.  If the Grievance Committee 

determines that the Grievance is meritorious and that submitting it to arbitration is in the best 

interests of the school system, it shall notify the Board Chairperson in writing of such decision no 

later than twenty-five (25) days after the receipt of the request for arbitration by the Aggrieved 

Person. 

 

(f) Within ten (10) days after such notice of submission to arbitration has been received, the 

District and the Grievance Committee will attempt to agree upon a mutually acceptable arbitrator 

and to obtain a commitment from said arbitrator to serve.  If the parties are unable to agree upon 

an arbitrator or to obtain such a commitment within the specified period, both parties shall jointly 

file a written request with the Wisconsin Employment Relations Commission to submit names of 

five (5) qualified arbitrators for consideration.  If the parties cannot agree upon one name of those 

listed, by alternate striking of names, the remaining person will act as arbitrator. 
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(g) The sole function of the arbitrator shall be to determine whether or not the rights of the 

teacher have been violated by the District contrary to an express provision of this Agreement or in 

violation of law.  The arbitratorôs decision will be in writing and will set forth the findings of fact, 

reasoning and conclusions of the issues submitted.  The arbitrator shall have no authority to add 

to, subtract from or modify the Agreement in any way.  The arbitrator shall have no authority to 

impose liability upon the District arising out of facts occurring before the effective date or after 

the termination of the Agreement.  Nothing in the foregoing shall be construed to empower the 

arbitrator to make any decision contrary to the right vested by law in the District unless modified 

by this Agreement.  The decision of the arbitrator shall be made in accordance with the 

jurisdiction and authority and within the limits established by this document.  The 

arbitrator's decision will be final and binding on both parties. 

 

(h) All arbitration proceedings shall be held at such place as shall be mutually agreed upon 

between the District and the Federation.  If the District and the Federation are unable to agree, the 

place of hearing shall be designated by the arbitrator. 

 

(i) All expenses incurred for the services of the arbitrator, including per diem expenses, if any, 

and/or actual and necessary travel and subsistence expenses, and/or if either party desires a 

transcript of testimony to be prepared for the arbitrator, such will be the expenses which will be 

shared. 

 

(j) The parties agree to follow each of the foregoing steps in the processing of a Grievance.  If the 

representative or representatives of the District fail to give a written answer within the time limit 

set out for any step, the Aggrieved Person may immediately refer the Grievance to the next step.  

If a Grievance is not referred to the next step within the specified time limit, it shall be considered 

withdrawn.  The time limits specified for a particular step may be extended by mutual agreement 

of the persons involved in the disposition of a Grievance at that step. 

 

 Section 5 - Initiation of Group Grievances 
 

If, in the judgment of the Grievance Committee, a Grievance affects a group or class of teachers, 

Grievance Committee may submit such Grievance in writing directly to the administrator whose 

action caused the Grievance and the processing of such Grievance will be commenced at Step 2.  

The Grievance Committee may process such a Grievance through all levels of the Grievance 

procedure even though the Aggrieved Person or Persons do not wish to do so. 

 

 Section 6 - Rights of Teachers to Representation 
 

(a) No reprisals of any kind will be taken by the District against any building representative, any 

member of the Grievance Committee or any other participant in the Grievance procedure by 

reason of such participation. 

 

(b) Nothing herein contained shall be construed as limiting the right of any individual teacher, or 

any group of teachers, having a Grievance, from presenting, in person, or through representatives 

of their own choosing, without intervention of the Federation provided the adjustment is not 

inconsistent with the terms of the Agreement and the Federation has been given the opportunity 

to be present at such adjustment and to state the Federationôs views regarding any inconsistent 

interpretation of the Agreement. 
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(c) Any Aggrieved Person may be represented by himself/herself, or at his/her option, by a 

representative selected by the Federation.  When the teacher is not represented by the Federation, 

the Federation shall have the right to be present and to state its views at all stages of the 

Grievance procedure. 

 

 Section 7 - Miscellaneous 
 

(a) Decisions rendered at Steps 1, 2 and 3 of the Grievance procedure will be transmitted 

promptly to the Aggrieved Person and to the chairperson of the Grievance Committee. 

 

(b) All documents, communications and records dealing with the processing of a Grievance will 

be filed separately from the personnel files of the participants. 

 

(c) Forms for filing Grievances, serving notices, taking appeals, making reports and 

recommendations are included on page 47. 

 

 

Article V  

 

 Teacher Supervision 

 

Section 1 - Teacher Observation 

 

 (a) The District and the Federation agree that the objectives of teacher observation and 

evaluation are to improve the quality of instruction and to make known to the teacher strengths, 

weaknesses and/or deficiencies.  All evaluation or observation of the work performance of a 

teacher will be conducted openly and with full knowledge of the teacher and only by personal 

visitation.  In order to observe the work performance of a teacher who is instructing online, the 

appropriate District Dean will access the online class.  Such access will occur openly and with 

full knowledge of the teacher. The use of audio or visual systems or similar surveillance devices 

shall be by mutual consent only. 

 

To afford the opportunity for an optimum teaching experience, probationary instructors will avail 

themselves of jointly accepted programs such as mentoring, skill development, teaching strategies 

or other such programs. 

 

(b) A minimum of three (3) written evaluations of each teacher on probation will be made by the 

appropriate District Dean and/or other qualified personnel during the term of such teacherôs 

contract according to the following schedule:  1st evaluation by the end of the sixth week of the 

regular school year; 2nd evaluation by the end of the twelfth week of such year; 3rd evaluation by 

February 1of such year.  Any other teacher will be so evaluated at least once during the term of 

such teacherôs contract.  Teachers will be given a copy of any class visit or evaluation report 

prepared by their supervisors at least one (1) day before a conference to discuss it.  Such reports 

or evaluations shall not be submitted to the Vice President - Academics and Economic 

Development, placed in the Districtôs teacherôs file, or otherwise acted upon unless an 

opportunity for a conference has been provided and the teacher has signed the evaluation or 

report.  The teacherôs signature shall be affixed and date of such signature to the evaluation or 

report.  Such signature shall indicate only that the teacher has seen and read the evaluation or 

report. 
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(c) A teacher will be considered on probation until such time as the teacher has been issued 

four (4) consecutive normal school year teaching contracts.  The new language is applicable to 

teachers hired after July 1, 2008. 

 

Section 2 - Supportive Assistance 
 

In the event the evaluation report indicates deficiencies or weaknesses, the teacher will be given 

assistance to correct stated deficiencies or weaknesses. A record of such assistance shall be 

maintained by the evaluator and a copy provided the teacher assisted. 

 

Section 3 - Persisting Deficiencies or Behavior 
 

Any teacher alleged to have serious deficiencies shall be notified in writing of them by the 

immediate supervisor at the time of the evaluation conference.  If such deficiencies or behavior 

are judged to warrant dismissal, the immediate supervisor shall notify Human Resources, who 

will in turn, inform the teacher in writing that such action is being considered. 

 

Section 4 - Conferences on Alleged Deficiencies or Behavior 

 

A conference to ascertain whether alleged deficiencies or behavior have continued and/or are 

serious enough to warrant dismissal will be held by the President with the teacher, the immediate 

supervisor and Human Resources in attendance.  The teacher may appear alone or together with a 

representative of the Federation or together with anyone else of the teacher's own choosing. 

 

Section 5 - Student/Customer Feedback 
 

The college may collect student feedback regarding classroom instruction and counseling 

functions. 

 

 

Article VI  

 

Procedure Relating to Renewal or Nonrenewal 

Contract, Dismissal or Other Discipline 
 

Section 1 - Contract Renewal Procedure 
 

If the District determines that a teacher should be given written notice of renewal of a contract for 

the ensuing school year, such notice shall be given on or before March 15 of the school year 

during which said teacher holds a contract with the District.  If no such notice is given on or 

before said March 15 and the District has not given the teacher written notice of refusal to renew 

the contract in force, that contract shall be deemed to be continued for the ensuing school year.  A 

teacher who either receives a notice of renewal of a contract for the ensuing school year or has 

received no notice regarding renewal or nonrenewal of such contract, on or before said March 15, 

shall accept or reject, in writing, such contract no later than April 15 following.  Nothing in this 

Section shall prevent the modification or termination of a contract by mutual agreement of the 

teacher and the District.   
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Section 2 - Contract Nonrenewal Procedure 
 

The following procedure shall govern consideration of nonrenewal of the individual contract of a 

teacher. 

 

    Step 1.   Whenever there is a question as to whether a teacherôs contract for the   

  ensuing school year will be renewed, the President, or the Presidentôs   

  designee, shall give written notice of that fact to the teacher no later than 

               February 1. 

 

    Step 2. Within five (5) days following receipt of such notice, the teacher may file  

  with the President a written request for a meeting to discuss the situation   

  with the President.  If such a request is timely filed, a meeting will be held  

  with the President no later than February 20, and the teacher may appear   

  either alone or together with a representative of the Federation.  The 

teacherôs supervisor and/or any other appropriate District administrator may be 

present at this meeting and shall be present if so requested by either the President 

or the teacher. 

 

    Step 3. If the Board will consider nonrenewal of the teacherôs contract, whether or  

  not the teacher has requested a meeting with the President, the teacher   

  shall be given written notice of such consideration prior to March 1           

  which notice shall specify the reason or reasons for which nonrenewal is   

  being considered.  The teacher shall then be granted a private conference   

  with the Board if the teacher files a request therefore with the Board with- 

in five (5) days after receiving such notice.  The teacher may appear at such 

conference either alone or together with a representative of the Federation. 

 

Step 4. The action of the Board to either renew or nonrenew such teacherôs   

 contract, whether or not the teacher has requested a private conference,  

 shall not be taken until at least ten (10) days following the receipt by the 

teacher of the written notice provided in Step 3 provided however, that such 

Board action shall be taken by March 14 unless the teacher provides a written 

waiver of the right to receive notice of renewal or nonrenewal by the deadline 

established by state law and the Board receives and agrees to such waiver prior to 

the deadline. 

 

    Step 5. If the Board votes not to renew such teacherôs contract, the Federation,   

  provided such teacher requested and attended the private conference with  

  the Board as set forth in Step 3 above, may process the matter to    

  arbitration as set forth in Article IV of this Agreement within ten (10) 

               days of receipt of written notification of such vote in the same fashion as it  

  may process a grievance to arbitration under subsection 4(e) of such   

  Article.  In the event of arbitration, the decision of the Board shall not              

  be reversed by the arbitrator unless the arbitrator shall determine that, in   

  the case of a teacher who has not been issued three (3) consecutive   

  teaching contracts, the decision of the Board not to renew such teacherôs   

  contract was arbitrary and capricious or was made without the teacher              

  having been evaluated during the school year of nonrenewal as provided in   
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Section 1 of Article V of this Agreement and that, in the case of a teacher who 

has been issued three (3) or more consecutive teaching contracts, the decision of 

the Board not to renew such teacherôs contract was not for cause. 

 

 

Section 3 - Dismissal or Other Discipline 
 

(a) The above procedure for nonrenewal of a teacherôs contract does not prohibit a teacher being 

dismissed or otherwise disciplined by the District during the term of an individual contract for 

cause.  When discipline other than dismissal or suspension is imposed, the teacher may file a 

Grievance with respect to such disciplinary action in accordance with and subject to the 

Grievance and Arbitration Procedure set forth in Article IV of this Agreement. 

 

(b) When dismissal or suspension is contemplated, the teacher shall be provided with a written 

statement of the reason or reasons therefore, and upon request, with the opportunity for a closed 

meeting with the President and other District representatives to discuss such reasons. 

 

(c) If the teacher is not satisfied with the results of such meeting, the teacher will be provided, 

upon request, with the opportunity for a conference with the Board in closed session before its 

decision is made; provided, however, that if the teacher so requests, such conference will be held 

in open session of the Board.  The teacher may appear at such meeting with the President and 

such conference with the Board, whether held in a closed or open session, either alone or together 

with a representative of the Federation.  If the President shall deem it appropriate, a teacher for 

whom dismissal is being considered may be suspended with pay pending the Boardôs 

determination. 

 

(d) If dismissal or suspension is imposed, the Federation, provided the teacher requested and 

attended the meeting with the President and the conference with the Board as set forth above, 

may process the matter to arbitration within ten (10) days of receipt of written notification of the 

Boardôs determination as set forth in Article IV of this Agreement in the same fashion as it may 

process a grievance to arbitration under subsection 4(e) of such Article. 

 

 

 Article VII  

 

No Strike Clause 

 

Section 1 

 

The Federation shall not authorize, ratify or condone, either directly or indirectly, any strike, 

work stoppage, slowdown or other concerted interference with work on the part of any teacher.  

The Federation will publicly denounce any such action. 

 

Section 2 
 

In addition to any other remedy provided by law, any teacher who engages in any strike, work 

stoppage, slowdown or any other concerted interference with work, whether or not such action is 

authorized, ratified or condoned by the Federation shall be subject to dismissal as provided in 

Article VI, Section 3. 
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Section 3 
 

The District shall not lock out teachers; however, if any teacher is unable to work because 

operations are suspended due to a strike, work stoppage, slowdown or other interference with 

work by any other person, whether or not such persons are teachers, such inability to 

work shall not be deemed a lockout. 

 

Article VIII  

 

Conditions of Employment 

 

Section 1 - Teacher Assignment 
 

(a) The contract for the teacher shall have the base school assignment of the position, the salary 

schedule placement (where appropriate) and the tentative instructional area or job assignment(s) 

listed when it is issued in accordance with Wisconsin Statute 118.22.  The base school shall be 

defined as the location where the teacher is tentatively assigned to work for the majority of 

his/her workload. 

 

(b) The District will make available in writing to each teacher (1) a list of tentative course titles at 

least six weeks prior, and (2) a schedule of student contact hours and course titles at least three 

weeks prior to the first scheduled class period.  This Section does not apply to instructors who are 

not subject to the instructional assignment requirements in Section 11(c).    

 

For instructors who teach non-credit offerings or contracted instruction, the District will make 

available in writing to each teacher (1) a list of all known tentative Associate Degree course titles 

at least six weeks prior, and (2) a schedule of all known student contact hours and course titles of 

all Associate Degree courses at least three weeks prior to the start of the first and second 

semester. 

 

(c) In order to assure that students are taught by teachers working within their area(s) of 

competence, teachers shall not be assigned outside the instructional area of their teaching 

certification. 

 

(d) Schedules of teachers who are assigned to more than one school shall be arranged so that no 

such teacher shall be required to engage in an unreasonable amount of inter-school travel.  The 

guidelines as set forth in Section 11 ï Roles and Responsibilities of Professional Instructors will 

be adhered to. 

 

(e) Travel:  Teachers shall use their own automobile in carrying out their job responsibilities 

(excluding out-of-District conferences) and will be reimbursed for all such travel at the IRS rate 

in effect on the date the relevant travel occurred. 

 

Travel on contract days:  Payment will be computed as the actual miles driven less the round trip 

mileage from the instructorôs residence to the assigned base school. 

 

(f) Travel on noncontract days:  Refer to the District travel procedure. 

 

(g) If management determines there is sufficient load in a continuing full-time program at a given 

campus, the Board will hire a teacher subject to Article I, Section 1 in preference to a number of 

part-time teachers.  In lieu of a full-time teacher the District may hire two (2) teachers each with 

50% or more load with the mutual consent of the Federation. 
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(h) The collegeôs student success course may be assigned, by mutual consent of teacher and 

supervisor, to be taught prior to the beginning of the semester, and will be calculated and 

compensated as part of the regular semester workload. 

 

(i) When a full-time instructor is on an approved Family and Medical Leave Act (FMLA) leave, 

the work team will determine if other full-time instructors or call staff instructors will substitute 

teach the courses, based on what is in the best interest of the program and its students.  If the 

work team determines that full-time instructors will substitute, the work team will attempt to 

avoid assigning overload when determining individual substitute teaching assignments.   If the 

workload for the substitute instructor(s) exceeds 414 hours in the semester (23 hours for 18 

weeks) in which the substitute teaching occurs, the instructor is eligible for overload as provided 

in Section 11 (o) 8.  The instructor will not be eligible for extra preparations as provided in 

Section 11 (o) 6.  Payment, if applicable, will occur no later than the second payroll following the 

completion of the semester in which the substitute assignment occurs. 

 

Section 2 - Vacancies 
 

(a) The District will supply to the Federation no later than by February 15 of each school year a 

list of known vacancies for the ensuing year.  Vacancies occurring after February 15 shall be 

supplied as they occur. 

 

Section 3 - Job Posting, Transfer and Reassignments 
 

 (a) Subject to the remaining provisions of this Section 3, the District retains the right to make 

subject and activity assignments and reassignments and to make transfers between schools and 

within schools as necessary.  A list of assignments, reassignments and transfers will be supplied 

to the Federation as soon as practicable. 

 

(b) Any vacant or newly established position within the teachersô bargaining unit, or in any 

District management positions, shall be posted on designated employee bulletin boards at the 

District Office and on the three main campuses and such postings will be sent to the President of 

the Federation.  The posting shall set forth a description of the available position, the required 

qualifications therefore, and the due date by when teacher applications therefore are to be 

submitted for consideration in accordance with subsection (c) below.  On or before May 1 of each 

school year, the District will provide the Federation with a list of the then known available 

positions for the ensuing school year to be posted and will provide the Federation with a copy of 

each such posting as soon as practicable after its preparation.  A copy of the posting for any 

position becoming available after May 1 shall be given to the Federation as soon as practicable 

after such posting is prepared. 

 

(c) Any teacher who satisfies the required qualifications for a Bargaining Unit position posted 

may submit an application therefore on or before the specified due date; and if such teacher is the 

sole applicant, that teacher shall be granted that position.  If two (2) or more teachers are 

considered to be equally qualified for a Bargaining Unit position posted, the Bargaining Unit 

position shall be granted to the more senior teacher.  If any applicant among such qualified 

teachers is then in a position to which such applicant has been involuntarily reassigned or 

transferred pursuant to subsection (d) below, such applicant shall have preference for the posted 

Bargaining Unit position over any of those teachers who have not been so involuntarily 

reassigned or transferred regardless of whether any of those teachers has greater length of 

continuous service than such applicant.  If no teacher with the requisite qualifications files a 
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timely application for a Bargaining Unit position posted, such position shall be granted to any 

other person whom the District may select therefore, subject, however, to subsection (d) below. 

 

(d) The District retains the right to make involuntary reassignments or transfers at any time 

during the term of a teacherôs then current teaching contract due to lack of work, lack of or 

declining enrollment or the combination of programs.  The base school of any teacher so 

reassigned or transferred, i.e., the school designated in such teaching contract, shall not be 

changed during the contractôs term nor shall the teacherôs position on the salary schedule be 

reduced because of such reassignment or transfer.  When an involuntary reassignment or transfer 

is being considered, the District shall first determine what teachers have the requisite 

qualifications for the position involved and then select the person among those teachers with the 

shortest length of continuous service unless the District can show cause that such selection would 

not be in the best interests of the District, in which case such person may be excluded from 

consideration.  Where an involuntary reassignment or transfer involves a school other than the 

teacherôs present base school, the teacher will be reimbursed for actual additional miles driven 

each day that the teacher is required to travel because of such reassignment or transfer.  The 

Federation shall be notified of any involuntary reassignment or transfer as soon as practicable 

after the Districtôs decision in this regard is made.  A change in a teacherôs assignment or base 

school year shall be deemed to be an involuntary reassignment or transfer under this subsection 

(d) for purposes of selecting the teacher for such reassignment or transfer but the teacher so 

selected shall not be entitled to any mileage reimbursement under this subsection (d). 

 

(e) All contract provisions identified for an economic development teacher will only and 

exclusively apply to: 

 

 1.  A teacher initially employed in an economic development position. 

 

2.  A teacher voluntarily transferring into an economic development position under 

Article VIII, Section 3 (a), (b) and (c). 

 

3.  A teacher in an economic development position as a result of the application of Article 

XI.  

 

4.  Assignments as referenced in Section 11 (c) (3) (f) and Section 11 (c) (4). 

 

(f) If a teacher objects to an involuntary reassignment or transfer pursuant to subsection (d) 

above, the teacher may request a meeting with the District administration, with or without 

Federation representation, for the purpose of explaining such objections and hearing the Districtôs 

reasons for such reassignment or transfer.  The meeting date and time shall be mutually agreed 

upon by all concerned. 

 

Section 4 - Work week 

 

(a) The workweek shall be defined as beginning on Monday and ending on Friday, or beginning 

on Tuesday and ending on Saturday except when shortened due to holidays and noncontract days.  

However, the workweek for faculty who teach online classes will include five (5) out of seven (7) 

calendar days, regardless of the day of the week, consistent with the principle of a normal thirty-

seven and one-half (37-1/2) hour workweek.  The faculty member will inform his/her supervisor 

which five (5) days are selected.  The selection is subject to the obligations set forth in Article 

VIII, Section 5 (b). 
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(b) The choice of the teacher to be scheduled on the Tuesday through Saturday workweek will be 

made according to these items in the order listed: 

 

 1.  Volunteers will be solicited. 

 

2.  In the absence of a volunteer and where there is more than one certified teacher 

(certified to teach the subjects being considered), each will be assigned on a rotating basis 

per semester.  This procedure will be followed even if the subject is not scheduled each 

semester. 

 

3.  This schedule will be used only in instructional areas where courses or programs are 

cancelled due to lack of student enrollment. 

 

(c) Any teacher involuntarily assigned to the Tuesday through Saturday workweek may choose to 

terminate employment within fourteen (14) days of notification of the schedule with no penalty. 

 

(d) The parties recognize the principle of a normal 37-1/2 hour workweek, exclusive of lunch 

periods.  Farm training, production agriculture, high school contract, emergency medical services, 

law enforcement, fire service, correction science, traffic safety teachers, workplace literacy 

teachers, plumbing apprentice, electrical apprentice, maintenance mechanic/millwright 

apprentice, apprentice carpentry, tech prep and occupational extension teachers, e.g., 

supervisory/management, wastewater, groundwater/water distribution and economic development 

teachers may be scheduled for more than thirty-seven and one-half (37-1/2) hours per week by 

mutual consent of teacher and supervisor.  However, the average workweek, as calculated over 

any continuous eight-week period, shall not exceed 37-1/2 hours.  Marine Power Equipment 

teachers and workplace literacy teachers may be scheduled for forty (40) hours per week. 

 

Section 5 - Workday  
 

(a) The normal workday shall not be more than eight and one-half (8-1/2) consecutive hours, with 

one (1) duty-free meal hour.  By determination of the work team, the workday can be expanded to 

meet student needs.  The teaching of online courses is excluded from the calculation of the eight 

and one-half (8-1/2) consecutive hours.  Scheduled office hours are excluded from the calculation 

of the eight and one-half (8-1/2) consecutive hours.  

 

Farm training, production agriculture, high school contract, emergency medical services, law 

enforcement, fire service, correction science, reentry, traffic safety teachers, plumbing apprentice, 

electrical apprentice, maintenance mechanic millwright apprentice, apprentice carpentry, tech 

prep and occupational extension teachers, e.g.  supervisory/management, wastewater, 

groundwater/water distribution and economic development teachers may be scheduled for more 

than eight and one-half (8-1/2) hours per day by determination of the work team. However, the 

average workday, as calculated over any continuous eight-week period, shall not exceed eight and 

one-half (8-1/2) hours.  For the workplace literacy teachers and Marine Power Equipment 

teachers, the workday will be nine (9) consecutive hours. 

 

(b) The Federation and the District, in endorsing the open campus option, recognize the standard 

of and commitment to ethics and job responsibilities in serving the customer. 

 

Open campus is defined as the meeting of all classroom responsibilities, the scheduling of office 

hours in accordance with Article VII I, Section 11(e), attendance at all called school meetings 

(i.e., institutional, divisional, departmental, advisory) and campus attendance on all non-student 
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contact days.   Bargaining Unit positions exempt from open campus are Counselors, Instructional 

Designers, Learning Specialists and all new non-teaching positions.   

 

When a bargaining unit member chooses to perform his/her job-related responsibilities off 

campus during non-scheduled hours, the individual shall supply the team leader or his/her 

designee on a daily basis with a phone number where such individual can be reached by Moraine 

Park students and staff.  The bargaining unit member will not perform other than District work 

during his/her eight and one-half (8-1/2) contiguous work hours. 

 

Bargaining unit positions exempt from open campus are:  Counselors, Learning Specialists, 

Instructional Designers and all new non-teaching positions. 

 

Section 6 - Length of School Year 
 

(a) The normal school year for teachers shall be 178 paid employment days.  It shall be the 

prerogative of the District to determine within such 178 days the number of in-classroom teaching 

days and the number of days to be set aside for teacher training, in-service, registration and/or 

other purposes deemed necessary by the District. 

 

(b) Subject to subparagraph (a) above, the school calendar shall be as set forth in Attachments D, 

E, F and G. 

 

(c) When an individual formal teaching contract is extended beyond the 178-day normal school 

year, additional salary compensation will be prorated according to Attachment A/B/C or prorated 

from a 178-day salary.  Teaching of student success course may not apply. 

 

(d) Nothing in this Agreement shall limit the District from additionally contracting with a teacher 

individually, formally or informally, to teach or perform any other type of work at such times and 

for such periods as the District may deem appropriate. 

 

(e) Teachers who, as of July 1, 1987, have normal teaching contracts with work calendars that 

coincide with the normal school year calendar (currently 178 days in length) shall not have their 

work calendars vary from the normal school year calendar after the execution date of this 

Agreement, except that farm training, production agriculture, high school contract, tech prep, 

emergency medical technician, fire science, traffic safety, plumbing apprentice, supervisory/ 

management, wastewater, groundwater/water, economic development and marine power 

equipment teachers who are on a 178-day work calendar may be scheduled outside the normal 

school year.  The commitment provided by this subsection (e) shall not be deemed in any manner 

to constitute any guarantee of a particular workload level for any eligible teacher and does not 

modify, reduce or alter any rights provided to the parties elsewhere in this Agreement. 

  

(f) For instructors in the Clinical Laboratory Technician, Electricity, Nuclear Medicine 

Technologist, Radiography and Respiratory Care Practitioner programs, the 178-day school year 

shall include the following terms: Summer, Fall and Spring, with Summer considered the first 

term. 

 

For instructors in the programs identified above, the instructor shall choose one of the following 

options no later than March 1
 
of each year: 

 

a. Teach the summer course(s) as a call staff assignment. 
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b. Teach the summer course(s) as workload; instructorôs workload will be spread over three 

(3) terms as outlined above and instructor is eligible for overload as provided in Section 11 

(o) 8. 

c. Decline to teach the summer course(s). 

Section 7 - Certification  
 

(a) All teachers employed by the Board are subject to the Wisconsin Administrative Code. 

 

(b) Individual teachers are responsible for renewal of their certification.  All correspondence 

relevant to certification shall be transmitted between the District and State certification officers.  

Noncompliance with the State Administrative Code requirements and, for Life Certification, 

District certification requirements as provided for in Article VIII, Section 8 shall be cause for 

dismissal. 

 

(c) The certification officer will furnish each teacher by March 15 with a list of certification 

requirements which must be met. 

 

(d) Verification of work experience shall be provided by an individual teacher if requested by the 

District. 

 

Section 8 - Professional Growth 
 

Teachers certified with a Provisional, Standard Five-Year or Life Certificate, as defined in the 

Wisconsin Administrative Code, Chapter TCS 3, shall demonstrate continued professional growth 

as identified within the Chapter. 

 

Section 9 - Academic Freedom 

 

(a) The spirit of this institution, developed and sponsored under progressive administrative and 

teacher leadership, encourages the teaching, investigating and publishing of findings in an 

atmosphere of freedom and confidence which shall continue to be upheld by the District.  Greater 

knowledge and maturity of judgment may occur when students are exposed to a variety of ideas 

and facts. 

 

(b) When the teacher speaks or writes as a citizen outside of school, the teacher shall be free from 

administrative and institutional censorship and discipline.  However, the teacher has the 

responsibility to clarify the fact that he/she speaks as an individual and not as a member of the 

faculty of this District. 

 

Section 10 - Publication and Developmental Rights 

 

If materials or devices are created on school time, whether under special assignment or otherwise, 

they shall be the exclusive property of the District and may be copyrighted or patented and 

distributed in accordance with the interests of the District.  Such materials shall bear the name of 

the writer or inventor. 

 

Section 11 ï Roles and Responsibilities of Professional Instructors 

 

(a)  Application.  Except as otherwise provided, the following workload roles and responsibilities 

shall apply to all contract teaching personnel for whom the Federation is the exclusive bargaining 
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representative pursuant to this Agreement.  For purposes of this Section 11 ñinstructor,ò 

ñinstructors,ò ñfacultyò and ñteachersò shall have the same meaning and the singular shall include 

the plural unless the context dictates otherwise.  Headings are inserted for convenience of 

reference only and are not intended to affect the interpretation or construction of the Agreement. 

 

(b)  Definitions: 

 

 1. Contact Period:  Fifty-five (55) minute instructional unit of time is devoted to instruction 

in the presence of students. 

 

 2. Stacked Courses:  When two (2) or more courses are scheduled to run at the same fixed 

time period with the same instructor. Courses may be stacked when there is written 

curriculum for the courses which supports their concurrent delivery.  Courses to be included 

in a stack are determined by the work team at least one (1) semester prior to implementation.  

During this semester, the instructor(s) who will be assigned to teach such courses will have 

the opportunity to request that the curriculum in question be reviewed by an instructional 

designer.  Upon such request, an instructional designer will review the instructional materials 

to validate whether they are prepared in the form required to offer the courses in the stacked 

mode and make any recommendations regarding such materials that they feel to be 

appropriate. 

 

 3. Open Laboratory: An open lab is the aggregate of two (2) or more courses that are 

scheduled to maximize accessibility by students.  The courses must follow the standards for 

stacking outlined above. 

 

 4. Work Team:  Will consist of all instructors and the Dean within a program/discipline 

(General Education) or if applicable, a cluster of inter-dependent programs/disciplines. 

 

(c)  Instructional Contact.  Each instructor shall teach between 19 to 23 hours of instructional 

contact time in the classroom or online each semester with a two-semester assignment of 40 to 44 

hours, unless it is otherwise agreed by the work team.  However, the intended goal of the parties 

is 42 hours of instructional contact time in the classroom or online over two semesters.  The 

above instructional hours shall be determined by reference to State-approved hours for the 

relevant course(s), with no distinction between lecture or lab.  Stacked courses will be counted 

based on the longest course in the stack.  In the case of an open lab, workload hours will be equal 

to actual course contact time.  The following special provisions shall apply: 

 

1. Basic Education instructors shall not exceed twenty (20) hours per week. 

 

2. General Education instructors in Communication, Behavioral Sciences and Social 

Sciences, who teach only lecture courses, shall not exceed eighteen (18)  hours per week. 

 

3. The following faculty categories are not subject to the instructional assignment 

requirements described above: 

 

  a. Counselors. 

  b. Learning Specialists. 

  c. Career Instructors. 

  d. Instructional Designers. 

  e. Economic & Workforce Development Instructors. 

f. Instructors who teach 50% or more non-credit offerings or 

contracted instruction. 
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4. At the sole discretion of the Executive Dean of Instruction, or his or her successor, 

instructors may be credited a teaching assignment for non-credit  instruction not to 

exceed 50% of the instructorôs teaching assignment when a temporary situation arises or 

when the assignment is necessary to fill the instructorôs teaching assignment. 

 

(d)  Economic and Workforce  Development.  The final workload for instructors with teaching 

assignments for non-credit offerings or contracted instruction will be determined at the end of the 

semester and Section 11 (o) 8 applies.  In addition, the teacher shall not be scheduled for more 

than thirty (30) student contact hours per week for more than two (2) consecutive weeks at any 

one time. 

 

(e)  Accessibility.  Each instructor subject to open campus shall provide a minimum of five (5) 

hours of posted on-campus office time or clinical site office time on no fewer than three 

workdays per week for the purpose of providing informal student advising, phone or e-mail 

contacts and to otherwise be accessible to District staff and students.  Of the five (5) required 

hours, at least two (2) hours shall be served at the instructorôs assigned base campus. 

 

(f)  Attendance at Meetings.  Instructors shall attend work team meetings, standard District 

meetings, appropriate State-called meetings, program advisory committee meetings, and other 

meetings necessary to fulfill both contractual and professional obligations (provided these other 

meetings are scheduled with reasonable notice).  If practicable, reasonable notice shall be 

provided. 

 

(g)  Curriculum Development.  Instructors shall provide curriculum development necessary and 

appropriate to assure up-to-date instruction for each teaching assignment, except as noted in 

subsection (p), below. 

 

(h)  Instructional Support.  Each instructor shall provide timely, professional support necessary 

for the success of the instructorôs teaching responsibilities, including, but not limited to, lab 

maintenance, grading, test development, textbook review and selection, syllabus, instructional 

materials selection and preparation together with all necessary District college recordkeeping, 

including, but not limited to, attendance and grading forms. 

 

(i)  Program Viability.  The Federation acknowledges that instructors have a role in maintaining 

the viability of their programs.  These responsibilities include involvement in District or program 

recruitment activities reasonably appropriate to maintain the viability of the program, which may 

include, but not be limited to, new student orientations, high school visits, high school 

competitions, advanced standing reviews, Tech Prep activities and career fairs. 

 

(j)  Work Team Participation.  Each instructor shall participate in work team activities, which 

include, but are not limited to, development of class schedules, the identification of equipment 

and supply requirements, budget development, consultation during the instructor-hiring process, 

teaching assignments, program viability planning and adjunct faculty coordination. 

 

(k)  Professional Development.  Instructors shall participate in professional development 

activities including, but not limited to, conferences, workshops, graduate courses and other 

relevant program-related activities necessary to maintain professional competencies. 

 

(l)  Policies, Practices and Procedures.  Each instructor is expected to adhere to all District 

policies, practices and procedures. 
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(m)  Continuing Expectations.  The Federation recognizes that the responsibilities of a 

professional instructor continue throughout the fiscal year including on non-contract and non-

student contact days.  Therefore, in addition to an instructorôs responsibility to meet the needs of 

students during the standard academic year, instructors are expected to reasonably address student 

needs arising outside the standard academic calendar, which includes meeting with a supervisor 

to address time-sensitive disciplinary issues or other issues that relate to the execution of 

instructional responsibilities during the standard academic calendar and grade change requests or 

grade appeals arising from the standard academic calendar. 

 

(n)  Community Participation.  Each instructor shall develop and maintain effective program 

related District community connections with local employers through advisory committee 

meetings, tours, field trips and other appropriate forms of contact. 

 

(o)  Special Accommodations for Additional Responsibilities.  The work team shall provide 

special accommodations to instructors who are assigned one or more of the following additional 

responsibilities: 

 

1. Each Program Director position shall be provided a job description consistent with 

the responsibilities of the position and, further, shall be assigned thirty-six (36) workload 

hours per semester during accreditation years and twenty-seven (27) workload hours per 

semester for non-accreditation years. 

 

2. Instructors shall be paid $12.50 per one-way trip for travel to and from and among 

instructional sites other than the instructorôs base campus if (i) the trip exceeds five (5) 

miles as measured by MapQuest® or its successor, and (ii) the trip exceeds the 

instructorôs normal commute.  Instructors shall be paid $5.00 per one-way trip for travel 

to and from and among instructional sites other than the instructorôs base campus if the 

trip is five (5) miles or less as measured by MapQuest® or its successor.  Payment will be 

made on a semester basis.  Travel time is not used to calculate an instructorôs work load.  

Neither the instructors identified in (c) 3 above nor instructors classified as D1, D2 or E 

classifications, as amended from time to time, qualify for the extra travel compensation. 

 

3. Academic advisorships may be assigned to instructors.  Those assigned advisorship 

duties will be compensated $500 at the end of each semester.  Those assigned advisorship 

duties will also be paid $25 per advisee for each primary advisee over twenty-five (25) 

per semester, based on a count at the end of the first and third terms.  Duties of academic 

advisorships will include those reasonable and professional duties which may from time 

to time be stated in District policy and/or be assigned by District administration.  The 

parties acknowledge that a new academic advising model is under consideration.  

Compensation applicable to a new model is subject to negotiation. 

 

4. Except as provided in subsections (c) 3.f and (c) 4 above, non-credit instruction is not 

within the Recognition clause of Article I of this Agreement. 

 

5. The District shall pay $400 to an instructor for the first-time delivery in an alternative 

mode consisting of 100% online instruction or 100% IVC instruction.  Payment will be 

made upon the completion of the course.  The District will attempt to provide at least six 

weeksô prior notice before the start of the alternative delivery course.  The parties agree 

that it is the instructorôs responsibility to complete District-offered training for the 

delivery in an alternative mode and it is the Districtôs responsibility to provide 

appropriate, timely training to support the delivery in an alternative mode. 
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6. If an instructor is required to teach five (5) different preparations in a single semester, 

the instructorôs assignment will receive one additional workload hour for the relevant 

semester.  An additional hour, or a portion thereof, will also be assigned for each 

preparation that exceeds five preparations.  For purposes of this subsection 6, 

preparations will be calculated as follows: 

 

a. For stand-alone courses of fifty -four (54) or more hours per semester, each 

non-repetitive course shall qualify as one preparation.  Courses with less than 

fifty -four (54) hours per semester will be prorated as a percentage of a 

preparation.  If an instructor is only supporting a portion of a course, only the 

actual, supported hours qualify toward the calculation. 

 

b. For courses offered in a stacked or open lab configuration, preparations are 

calculated by taking the sum total of the State-approved hours of all the non-

repetitive courses in the relevant stack or open lab, divided by 108.  If the total 

hours for a single course exceed 108, the calculation will include only the first 

108 hours.  The intent of the parties is to assure that the number of preparations 

recognized will not be greater than the number of courses in the relevant stack. 

   

7. A newly hired instructor who will be teaching in a program new to MPTC shall be 

assigned a workload consisting solely of nonteaching activities for the first semester of 

employment.  These activities will be determined by the work team.  For the next 

contracted semester, this same instructor may be assigned up to nine (9) hours of non-

teaching activities, to be determined by the work team. 

 

8. Instructors who teach more than forty-four (44) hours over two (2) semesters in the 

same fiscal year shall be compensated at the rate of 125% of the instructorôs base pay.  

However, no instructor may be assigned more than twenty-three (23) hours per semester 

without the instructorôs prior written consent.  In the event an instructorôs workload for 

two (2) semesters averages over forty-four (44) hours, the instructor will be paid an 

additional amount in four (4) equal installments over the last four (4) pay days of the 

contract year.  Additional compensation is based on the instructorôs contract salary for the 

applicable academic year. 

 

9. The Curriculum Committee will provide leadership regarding curriculum 

expectations. 

 

(p)  Instructional Assignments.  The parties agree that the professional model established under 

this Section 11 should be developed on a collaborative basis at the work team level.  However, 

when instructional assignments cannot be agreed upon by all of the members of a work team, or, 

if relevant, a cluster team, the unresolved issue shall be submitted to the Districtôs Instructional 

Assignment Committee, which will consist of three (3) representatives of the Federation and three 

(3) representatives of the District, or their respective alternates.  The members of the Instructional 

Assignment Committee serve for a term of two (2) years.  If the issue cannot be resolved by the 

Instructional Assignment Committee, the unresolved issue shall be submitted to the Vice 

President - Academics and Economic Development, or his or her successor, for a final, binding 

decision. 

 

(q)  Class Size.  Class sizes shall be determined by District Deans after consultation with the 

affected full-time program instructors.  The parties agree that the following factors will determine 

the class size: 
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1. Facility capacity, including the number of desks or work stations, and equipment, 

such as computers. 

2. Verified accreditation requirements. 

3. Clinical/practicum site limitations. 

4. Student and staff safety considerations. 

5. Other relevant self-limiting factors. 

 

It is the partiesô intent to avoid the assignment of a class greater than twenty-five (25) students.  

No class shall be assigned greater than twenty-five (25) students without the written consent of 

the instructor. 

 

(r)  Field Course Assignments (D1/E and D2). 

 

1. D1 and E courses are based on a model where student contact at the clinical/work site 

is between one to three visits per semester.  Each D1 or E instructor will be 

workloaded as shown in the D1/E Workload Table below. 

 

  D1/E Workload Table (this same table will be used for internships) 

 

  # Students  Workload Hours 

 

1-3 ½ 

4-6     1 

7-9 1 ½ 

10-12 2 

13-15 2 ½ 

16-18 3 

19-21 3 ½ 

Etc. 

 

2. D2 courses are based on a model where student contact at the clinical/work site is 

equivalent to one (1) hour per student per week based on an eighteen (18) week 

semester.  Each D2 instructor will be workloaded as shown in the D2 Workload 

Table. 

 

   D2 Workload Table 

 

   # Students  Workload Hours 

 

1 ½ 

2 1 

3 1 ½ 

4 2 

5 2 ½ 

Etc. 

 

3. Clinical/work site travel for D1, D2 and E courses will be calculated based on time 

determined by MapQuest®, or its successor, plus fifteen (15) minutes to and from a 

vehicle.  The first two (2) weeks of each semester will be calculated and averaged.  

This average will be added to the instructorôs semester work load based on that 

attached chart.  (See travel chart, below.)  All trips assume travel from the base 

campus to the clinical/work site with a return to the base campus.  There is no 
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assumption that the instructor needs to begin travel at the base campus and end at the 

base campus.  Affected faculty will be expected to provide their respective Dean with 

clinical/work site locations and travel patterns within the first two (2) weeks of each 

D1, D2 or E course setup. 

 

  Travel 

 

  Travel Min./Week  Workload Hours 

 

31-90  ½ 

91-150 1 

151-210 1 ½ 

211-270 2 

271-330 2 ½ 

331-390 3 

Etc. 

 

Note:  The calculations for all three tables above are based on the premise that one 

(1) hour of D1/D2/E instruction or travel is equivalent to one-half (½) hour of 

lecture/lab/clinical instruction (types A, B and C). 

 

4. The role and responsibilities of a Clinical Coordinator will be determined by the 

work team, after considering the number of sites (both new and existing), the number 

of students, the need to coordinate other faculty and other relevant factors.  The 

workload of a Clinical Coordinator is expected to range from eighteen (18) to fifty-

four (54) actual hours per semester or one-half (1/2) to one and one-half (1 ½) 

workload hours per week.  The responsibilities of a Clinical Coordinator to include 

the following:  

 

a. Schedule clinical meetings a minimum of once per semester for all clinical 

instructors. 

 

b. Schedule informational meetings and provide an explanation of clinical 

expectations for all instructors who are new to the clinical agency or who are 

new to the unit/floor/course. 

 

c. Serve as the resource person among clinical instructors and agencies. 

 

d. Correlate alternate site experiences with the clinical instructors. 

 

e. Orient instructors if familiar to agency expectations, or set up meetings 

with instructors familiar with the course and clinical site to orient new 

instructors to that particular course or site. 

 

f. Provide organization, administration, continuous review, planning and 

development of the clinical experience. 

 

5. The Nursing Transition Clinical course coordinator is responsible for the 

organization, administration, continuous review, planning and development of the 

clinical experience.  The Nursing Transition Clinical course coordinator is expected 

to schedule clinical meetings once per semester for all clinical instructors.  In 
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addition, the Nursing Transition Clinical course coordinator shall provide the 

following services: 

 

a. Set up and schedule students in preceptor clinicals. 

 

b. Confirm that criminal background checks and health requirements have been met 

and forward positive background check confirmation to each preceptor clinical. 

 

c. Act as the resource person among clinical instructors and the relevant agencies. 

 

The Nursing Transition Clinical course coordinatorôs workload shall be calculated using 

the following chart: 

 

  # Students Actual Hours/Sem Workload Hours/Week 

 

       1-10   18        ½ 

      11-20  36        1 

      21-30  54        1½ 

      31-40  72        2 

      41-50  90                    2½ 

      51-60  108        3 

      61-70  126        3½ 

      71-80  144        4 

      Etc. 

 

Section 12 - Personal Supplies 

 

Safety equipment required under OSHA regulations will be required by the District for use by 

teachers.  The District will furnish the initial equipment with maintenance and replacement 

furnished by the teacher. 

 

Section 13 - Determination of Teacher Continuous Service 
 

(a) For all purposes of this Agreement, the length of a teacherôs continuous service with the 

District shall be equal to the period of unbroken service to the District which commences from 

such teacherôs last date of hire in an employment position included at any time in the bargaining 

unit covered by this Agreement; provided, however, that an authorized leave of absence for any 

reason shall not be deemed to have interrupted the continuity of service so long as the teacher 

returns to work on or before the scheduled end of the authorized period of such leave; provided 

further, however, that the period of such a leave shall not be included in the teacherôs length of 

continuous service unless such inclusion is expressly provided for in the provision of this 

Agreement pertaining to such leave.  Subject to the conditions of the foregoing sentence, a 

teacherôs service in any district that has been annexed to the District at or subsequent to the time 

of the Districtôs formation shall be treated as service with the District in determining such 

teacherôs length of continuous service with the District. 

 

(b) A list showing each teacherôs length of continuous service, as determined under subsection (a) 

above, shall be maintained by the District, and an updated copy of such list shall be provided to 

the Federation on or before October 15 of each year. 
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Section 14 - Curriculum Development Pay 

 

With respect to any curriculum development project that a teacher agrees to undertake and 

accomplish during time periods outside the normal workdays covered by such teacher's regular 

teaching contract, the teacher, the Dean involved, and the District's Instructional Designer shall 

mutually agree in writing upon the nature and quality of the final product to be achieved with 

such project and the number of hours that will be compensated for that product.  The total 

compensation for such project will be determined by multiplying the agreed upon number of 

hours by an amount equal to 1/1335 of the teacher's then current salary figure for a one hundred 

seventy-eight (178) day teaching contract; provided, however, that the payment of such 

compensation shall be conditioned upon the final product being acceptable to the Instructional 

Designer regardless of the number of hours actually spent by the teacher to complete the assigned 

project.  A curriculum development project compensated under this Section 14 shall not be 

treated as a special workload assignment, but rather is separate and distinct from and in addition 

to any curriculum development work that the teacher performs as a special workload assignment 

and/or as part of the normal teaching duties. 

 

 

Article IX  

 

 Salary Schedule 

 

Section 1 ï 2007-08, 2008-09 and 2009-10,  Teacher Salary Schedule 
 

 (Refer to Attachments A, B and C) 

 

Section 2 - Advancement on Salary Schedule 

 

(a) Advancement because of credits and experience earned for professional improvement shall 

start from the original placement position. 

 

(b) Vertical advancement on the salary schedule will occur at a rate of one (1) step for each 

twelve-month year within which the teacher completes satisfactory employment with the District 

that is at least equivalent to a normal school year. 

 

(c) All college credits contemplated for the purpose of horizontal advancement on the schedule 

must have prior written approval of Human Resources.  Approval must be obtained prior to 

enrollment or registration for such work. 

 

(d) Eligibility for horizontal advancement on the salary schedule shall be determined no later than 

November 1 for the current school year and will be conditioned upon the receipt of official 

transcripts indicating a C grade or better of previously approved courses by Human Resources 

prior to that November 1.  Where such condition is satisfied, the horizontal advancement will be 

effective, retroactively where appropriate, either (1) as of July 1 of the current contract year if the 

course work was completed by that July 1 or (2) if the course work was completed subsequent to 

that July 1, as of the beginning of the first full-time school semester immediately following that 

July 1. 

 

(e) Horizontal movement on the salary schedule by teachers who have not earned a Bachelorôs or 

Masterôs Degree from an accredited institution shall be limited to the last column preceding the 

M.S. column, unless as of June 30, 1987, a teacher is already on the M.S. portion of the salary 

schedule. 




